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UGANDA – UK HEALTH ALLIANCE in partnership with PARTNERSHIPS 
OVERSEAS NETWORKING TRUST and MBALE REGIONAL REFERRAL 
HOSPITAL 

 

JOB ADVERT- No. 1/2021  

Uganda – UK Health Alliance (UUKHA) in partnership with Partnerships Overseas Networking 
Trust (PONT) and Mbale Regional Referral Hospital (Mbale RRH) with funding from the 
Government of Wales is running a project to strengthen access to oxygen. UUKHA invites suitably 
qualified candidates to fill the following vacant positions based at Mbale Regional Referral 
Hospital. 

Interested persons who meet the minimum requirements should submit their application via email 
to the UUKHA administrator (solomon.talemwa@uukha.org) and in copy to the project lead Dr 
Adam Hewitt-Smith (a.hewittsmith@fhs.busitema.ac.ug).  

Applications should include a covering letter duly signed together with detailed Curriculum Vitae 
with names of two referees, academic certificates and transcripts and a recent passport 
photograph. Please state clearly which post you are applying for. 

Deadline for submission of applications is 5:00 pm on Friday 10th September 2021.  

 
1) MONITORING, EVALUATION & DISSEMINATION OFFICER (1 post) 

 
This appointment is a full-time post (48 hours a week) for a period of twelve (12) months 
 
The job interview for this position will be preceded by a computer literacy test 
 
Roles & responsibilities:  
The post holder will work closely with the project manager and will be responsible for all reporting 
and monitoring activities. This full-time post will involve data collation, impact analysis, report 
writing, design of data infographics, and public engagement. The post will also involve other 
administrative and research orientated tasks as required.  

 
Qualifications & competencies 
Essential 
University degree with at least Bachelor’s Level in public health, information management, 
statistics, information technology or other relevant fields. 
Must have knowledge on Monitoring and Evaluation Techniques. 



 

Applicants must demonstrate a minimum of two years’ experience in the monitoring and 
evaluation of similar project. 
 
Desirable 
Training in graphic design or data visualisation 
Postgraduate qualification in Monitoring and Evaluation is an added advantage 
 
Competencies 
Excellent interpersonal and communication skills including ability to work and interact with 
government and non-government colleagues and partners 
Evidence of ability to work independently and as part of a team 
Attention to detail 
Substantial experience of report writing and data visualisation 
Good organisational skills to support documentation, reporting of data and dissemination of 
information 
Experience with social media and photography 
 
 

2) PROJECT ADMINISTRATOR (1 post) 
 

This appointment is a full-time post (48 hours a week) for a period of twelve (12) months 
 
The job interview for this position will be preceded by a computer literacy test 
 
Roles & responsibilities:  
The post holder will work closely with the project manager and will perform administrative tasks 
related to the running of the project. This will include tasks in the following areas: 
- Secretarial responsibilities 
- Procurement  
- Finance and accounting tasks 
- Other administrative duties within the competencies of the post holder as required 

 
Qualifications & competencies 
Essential 
University degree, ideally in business administration or secretarial subjects 
Applicants must demonstrate at least 2 years of previous experience in the following areas:  
- Secretarial work 
- Financial responsibility and accountancy 
 
Competencies 
Excellent IT skills including Microsoft office applications and typing 
Evidence of ability to work independently and as part of a team 
Attention to detail 
Good organisational skills to support administrative running of the project 
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3) DATA ENTRANT (1 post) 
 
This appointment is a full-time post (48 hours a week) for a period of twelve (12) months 
 
Roles & responsibilities:  
The post holder will work closely with the project team and will have responsibility for data 
collection and data entry. They may be required to assist with other administrative tasks from time 
to time.  

 
Qualifications & competencies 
Essential 
Minimum of Diploma in a relevant field 
Applicants with a clinical qualification must be registered with their respective council and hold a 
valid practicing licence 
 
Desirable 
Qualification from a clinical background 
Experience of collection of health-related data is an added advantage 
 
Competencies 
Evidence of ability to work independently and as part of a team 
Attention to detail 
Good timekeeping 
Skilled using a smart phone or tablet computer 
 
 

4) PORTER (2 posts) 
 
There are two appointments, both are full-time post (48 hours a week), one for a period of twelve 
(12) months and one for a period of six (6) months. 
 
Roles & responsibilities:  
The post holder will mainly be responsible for supply and distribution of oxygen cylinders within 
Mbale RRH. This includes loading and offloading cylinders from vehicles and delivery of cylinders 
to wards. They will be required to carry out other duties as required. They will also be required to 
perform electronic data entry related to the production, supply and demand of oxygen. Necessary 
training for this will be given.  
 
Competencies 
Should have experience of manual work 
Basic user experience with smart phones or tablet computers 
Good teamworking skills  
Attention to detail and excellent timekeeping 
Fluency in spoken and written English 
 
 
For further details please email a.hewittsmith@fhs.busitema.ac.ug and copy 
solomon.talemwa@uukha.org 


